
SILVER LAKE WATER DISTRICT 
SNOHOMISH COUNTY, WASHINGTON 

RESOLUTION NO. 442 

A RESOLUTION OF THE BOARD OF COMMISSIONERS OF THE SILVER 
LAKE WATER DISTRICT, SNOHOMISH COUNTY, WASHINGTON, 
PROVIDING FOR REIMBURSEMENT OF SILVER LAKE WATER DISTRICT 
EMPLOYEES, ELECTED OFFICIALS, AND OTHERS FOR TRAVEL OR 
OTHER BUSINESS EXPENSES INCURRED IN CONNECTION WITH 
OFFICIAL DISTRICT BUSINESS. 

WHEREAS, the District would like to implement a policy to reimburse 
employees and elected officials of the Silver Lake Water District, 
and others for travel or other business expenses incurred in 
connection with official District business. 

NOW THEREFORE, BE IT 
Silver Lake Water 
follows: 

RESOLVED by the Board 
District, Snohomish 

of Commissioners of the 
County, Washington as 

1. The District policy shall be to reimburse all employees, 
elected officials, and others for travel or other business expenses 
incurred in connection with official District business in accor
dance with the attached Policy Statement marked Exhibit 11 A11 and 
adopted herein. 

2. Any and all resolutions in conflict with this resolution are 
hereby repealed in their entirety. 

ADOPTED by the Board of Commissioners at a regular meeting of the 
Silver Lake Water District, Snohomish County, Washington this 

28th day of A ril , 1994. 

commissioner 

I CERTIFY the above to be a true and correct copy of Resolu
tion No. 442 adopted by the Board of Commissioners of the Silver 
Lake Water District this 28th day of April , 1994 as said 
Resolution appears in the records of the Silver Lake Water 
District. 
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of the Silver Lake Water District 



POLICY STATEl\,ffiNT 

EXHIBIT A 
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REIMBJ,:RSEMENT FOR TRA YEL AND BUS!.'iRSS EXPENSES 

This policy gover:1s the reimbursement of Silver Lake Water District ("District") 
e::nployees, elected officials, and others for travel c,r other bGsiness exper:ses 
inci.;rred in connection \vith offo:ial District business. 

L The.District \Viii Reimburse For Business !\foals 

The District will reimburse District employees and elected officials for meal 
expenses incurred in conjunction with official District business in the following 
circumstances: 

2.. \Vhen an elected official is required to work out.side normal working hours and 
is unable to eat at home during that period. 

b. \Vhen time:'! constr2ints requ:re a:i employee or elected official to conduct district 
b:1siness C·Jr:ng hls/her normal mez.1 times. 

c. When an employee or elected official is on an overnight business trip, 

The District will rein:burse for the actual cost of the meal, p1us a tiµ not to exceed 15 % 
of the cost of the meal. 

2- The District Wm Reimhnrse For Business Transportation 

ll! 

The District win reimburse Disrrict employees and elected officjaJs for transportation 
expenses incum ... "d white on official Dlstrlct business rflps. 

Personal vehic!e mileage will be. ,eim':m,sed at a rate consis:ent with that published m 
acco;dance with RCW 57.:2.010 ar.C RCW 43.03.060 as now or hereafter amenCed. 
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REThlBURSEMENT FOR TRAVEL A',1) BUSINESS EXPENSES 

3. The Di,;;trict \ViU Reimburse For Lod2:in~ 

The District will reimburse District employees and elected officials for lodging expenses 
incurred while on official District business trips. 

4. The District Will Reimb:g.r.se For Other Travel Qr B11_:slness Expenses 

The District will reimburse District employees and elected officials: for other job related 
travel or business expenses (e.g. registration fees. telephone calls) incurred while on 
official District business. 

5. Quasi-Emplovees 

I I I 

The District 'Nill reimburse persons who are neither District employees, elected officials, 
nor member of District boards or commlssjon for travel and other business exµenses 
where the payment can be reasonably construed to be b co;isideration for a service 
performed or other substantial benefit received by the Dislrict of commensurate value. 
In addition to other requirements. this type of reimbursement requires documentation and 
prior authorization as provided in section 8 and 9 of this policy. 

The District will not provide reimbursement for the followh1g: 

a. Fines, penalties, and/or forfeitures; 

b. Tobacco, alcoholic be\•erages, entertainment, personal clothing, sundries, 
gratuities except as provided in section 1 of this policy, personal telephone calls 
or telegrams, or other like personal items; 

c. First-class travel accommodations unless coach or economy accommodations are 
not available; provided that t:;x:,n written reqt::est stating sufficient reasons the 
District General Manager may waive this hmiration; 

d. Meals in lieu of other meals or food service provided during periods of travel by 
a carrier a.rid included i11 the fare charged; and 

e. Expemes in excess of amounts deemed reasonable by the District General 
1-fa .. riager. 



All requests for relmbursement must be sup!X)rted by written documentation such as 
originai receipts. Receipts must be attached for transportation e-.xpenses claimed other 
tha.'1 mileage, except when receipts are not is.<;ued (e.g. parkir:g meters). 

When an employee or elected official claims reimbursement for travel or other expenses 
incurred on behalf of a..1:other, a detailed accounting must be submitted "Vith the written 
docurnentatior. which includes aL least the following: 

a. Name of the person on whose behalf expenses were incurred. 

b. \Vhether the person is a District employee and, if not, the nature of his or her 
connection with District business. 

c. \Vho provided the lodging, meals, or other services. 

d. A breakdown of amounts by meal, lodging, transportation, or other expense for 
each person, including the claimant, for whom reimbursement is claimed. 

e. A statement of the District business that was being carried out when the expenses 
were incurred. 
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