
SILVER LAKE WATER DISTRICT 
SNOHOMISH COUNTY, WASHINGTON 

RESOLUTION NO. '-f 'i "I 

A RESOLUTION OF THE BOARD OF COMMISSIONERS OF THE SILVER LAKE 
WATER DISTRICT, $1',IOHOMISH COUNTY, WASHINGTON, ESTABLISHING A 
DRUG AND ALCOHOL POLICY AND PROCEDURES FOR TESTING EMPLOYEES IN 
SA>"'ETY SENSITIVE POSITIONS 

WHEREAS,. the Federal P..ighway Adrrili,Jstratien reg-,iiatior..s requi...-re drug 
-az:i:d alcohol testing for Comrr..ercial Driver's License holders~ Regulations issued 
Oy the United States Department of Transi)ortation mandate urine drug and 
evidential breat.11 alcoho1 testixig for employees in safety-sensitive positions,. 
indudi.'1g those who are required tc hold a Commercial Driver's License, and 

WHEREAS, the Silver Lake Water District needs to adopt an alcohol and 
drug testing program and the testing a.0.d reporting reqUirements as required by 
Federal regulations; a.'1d 

INHEREAS, such polic:r shall apply to all 2mployees of the District who are 
required to have a~d maintain a Corr,mercial Driver1s License in order to perform 
t..he duties of the job. Agents performing fu.-rictions for t..'le District involving the 
use of a vehicle requiring a C-Ommerci€J. Driver's LicenseT will be subject to 
specific alcohol and drug testing as required by federal regulations~ 

WHEREAS, the District has a Significant interest in the health and safety of 
its employees and L11e citizens of L'le state. In furtherance of that interest1 it is 
the policy of the District to take those steps necessary to ensure that its 
employees who are requi..-""Bd to have and maintain a Commercial Dtiver's License to 
perform their duties and responsibilities are free of the influence of drugs and 
alcohoL 

NOW, THEREFORE, BE IT RESOLVED by the Board of Com..rn:i.ssioners of the 
Silver Lake Water Dist...""ict, Snohomish County, Wash:L.,gton as follows: 

1. The District shali implement drug and alcohol policy and testing 
procedures to comply with Federal Law. The attached Drug and Alcohol Testing 
Policy and Drug and Alcohol Testing Procedures Manual are hereby adopted and 
are the official policy and procedures of the DiStrict. 

2~ The District shall jOi..."1. the Association of Washington Cities Drug 
Consortium to facilitate compliance with the :District Policy and Procedures. 
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ADOPTED by the Board of Commissioners at a regular meetin 
Lake Water: Districtr Snohomish County r Washington this / ~ 
December, 1995. 

/ j 
't I V , ' 

of the Silver 
day of 

! 

r CE~TIFY the above to be a true and correct copy of Resolution No. 
, 4'<:" 'f a~ted by the Board of coronussioners of the Silver Lake Water District 
this ,~ __ day of December 11 1995 as said Resolution appears in the records of 
the Silver Lake Water D:istr.:lct~ 

secretary of the Silv& Lake Water Dist...rict 



D:r-u.g; an.d A:tc::ohol. Testi.n.g Polley 
£or Exnpl.oye:es ~ho Operate Cornrn-erc:ial. 

-Veh:lcl.es 



1, PURPOSE 

'The purpose of thls policy is to establish compliance l'J.71.th the Federal 
Highway Admi,.""listration regulations requiri.."'!g drug and alcohol testing for 
Commercial Driver's I.,iccn:se holders. Regulations issued by the United 
States Department of 7ranspo:rtation mandate urine drug and evidentietl 
breath alcohol tosti..""lg !'or employees in safety-sensitive positions,, !ncludL'1g 
those who are required to hold a Cormnercidi Driver's License. This policy 
sets fort..½. the Silver Lake Water Distr.,ctrs alcohol and d:::-ug testing program 
and the testing and reporting requirements as required by those 
regulations. 

II. APPLICA 'l'ION 

This policy applies to all e,.-nployees of the District who are required to hava 
and mai.".l.tain a Corrrmercia.1 Driver's License L"l order to perform the duties 
of t..'-le job. Contractors performing functions for the District involving the 
use of a vehicie requiring a Commercial Driver's License, will be subject to 
specific alcohol and dn.:.g testing as required by federal regulations# 

m. POLICY 

The District has a significant interest in the health and safety of its 
employees a.--qd the Citizens of the state. In furtherance of tl1at ir..tere:st:, it 
is the policy of the District to take those steps necessary to ensure that its 
employees perform their duties and responsibilities free of tJ'.l.e i:lfluence of 
drugs and alcohol~ There will be !l:'..andatory d.rug and alcohol testi..'1.g for 
employees and job applicants under the ctrcurr,.stances out:li."'led in this 
policy. 

rv. DEFINITtONS 

ACCIDENT - Accident meru."1.s an occurrence involving a cornmerdal vehicle 
on a public rrud which results in (1) a fatality; (2) bodily injury to a 
person who, as a result of the injury, immediately receives meilical 
treatment away from the scene of the accident; or (3) one or more motor 
vehicles i.'1curting disabling damage: requiririg the vehicle to be transported 
away from the sce.c.e by a tow truck or other vehicle. 

COMMERCIAL VEH!CLE - A commercial vehicle is one that eithe:r;: l) has a 
gross vehicle weight of ever 26,000 pounds (i..'1.cluding combined weight if 
towed unit weighs over 10,000 po-,mds); 2) is de.signed to transport 16 or 
more persons, including the- driver; or 3) is used to transport hazardous 
materia1s. 

DRIVER - This term ic"'lcludes all employees whose positions may involve 
driving a com,.--nerci.al vehicle and that require the possession of a 
Corr-.rnercial Driver's License. 

DRUGS - For the p:.rrposes of this policy, in accordance wit..".!. the ai")plic:able 
federal regciations,,. ndrugsH refers to the fcllo¼ing five substances:. 
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rr,,.arljuan.a (THC), cocain.e 1 opiates, phencyclidine (PCP)" and 
amp he.tam.in es. 

~OYEE - For t.'1e purposes of this policy, employee mea.."'1.S driver as 
defined herein. 

rvt.EDICAL t<EVTEW OFFICER (MRO} - 'I'he Medical Review Officer is the 
licensed physicia::1 responsible for receiving and interpreting :aboratory 
:cesult..s from the 1,u:ine drug tests~ 

SAFETY SENSITIVE POSITION - For purposes of this policy, these are 
positions associated with. fue driving of commercial vehicles. 

SUBSTANCE ABf.lSE PROFESSIONAL {SAP) - A Substance Abuse 
Professional is a licensed physicia..'1, or a licensed or certified psychologist, 
social worker, employee assistance professional, or addiction counselor 
( certified by t.')e National Association of Alcoholism and Drug Abuse 
Counselors Certification Comw.ission) with knowledge of and clinical 
experience in the diagnosis and treatment of alcohol and dru.g-related 
disorders~ The SAP is responsihle for evaluating employees 'lt.rit.~ positive 
test results. 

V, PROHIBITED CONDUCT 

Tl1e !oTicwing conduct !:·egardi.1ig alcohol and d..~g use or abuse is 
prohibited: 

A. ALCOHOL CONCE?,,'TRATION 
An employee may not report for or renrain on duty requiring the 
perlormru-ice of duties covered under this policy while havir..g an 
alcohol concentra!:ion of 0~04 or greater. 

B. ALCOHOL POSSESSION AND ON DUTY USE OF ALCOHOL 
Ar.. employee may not possess or. use alcohol while on duty or while 
operating a commerciaI vehicle. 

C. PRE-DUTY USE OF ALCOHOL 
An employee may not operate a c~mmercial vehicle v;it..'1.i.."1 four hours 
after using alcohoL An on-call employee who consumes alcohol within 
four hours of beL"1g called in must acknowledge the use of aicohol and 
rr..ay not report fur duty. 

D. ALCOHOL USE FOLLOWING AN ACCIDE1''T 
An employee required to ta,.1.{e a post-accident alcohol test m.a.y not 1.1se 
alcohol for eight hours following the accident~ or ur.til a post
accide:1t alcohol test is given, whichever comes first. 

~- USE OF DRUGS 
An employee rr-..ay not re.port for duty or remain on duty wl'tich 
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re-quires driving a commercial vehicle when t.'le employee has used a 
drug or drugs, except when th.e use is pursuant to instructions of a 
ph.ysict;m who has advised the employee t..~at the substance does not 
adversely affect the employee's ability to safely operate a commercial 
vehicle. Employees who are taking a prescription or over-the-
counter medication that may imp.atr their ability to perform t.hetr 
duties safely and effectively should provide written notice from their 
physician or pharrr.acist with respect to the effects of such 
substances. 

F. REFUSAL TO SUBMIT TO A REQUIRED TEST 
A..'1. employee may not refuse to submit to a post-accident,. random, 
reasonable suspicion, or follow-up a1coho1 or drug test as directed 
by lli:is policy~ 

G. POSITIVE DRUG TEST 
AI1 employee may not report for duty or remain on duty requiring the 
perforw.ance of duties covered under this policy if t½_e employee tests 
positive for drugs or alcohol. 

H. TAMPERING WITH A REQUIRED TEST 
An employee roay not tamper With, adulterate? alter-' substitute or 
ot.11.erwise obstruct any testing process required under t..'11s policy. 

VI. TESTING 

A. Pre-employment Drug Testing 

All :individuals who are covered by tliis policy must pass a drug test 
as a post-offer condition of employment~ 

B. Reasonable Suspicion ·resting 

Emp1oyees subject to this policy shall submit to a drug and\or a1coho1 
test when the District reasor~ly suspects that t...'1.is policy ( except 
the prohibitions against possession, tra:::1.sfer or sale of alcohol) may 
have been or is presently be-ing violated. A :referral for testing wiD 
be based on contemporaneous~ articulable observations. Such 
referrals will be made by supervisory personnel who have received 
training concerning t..lie signs and symptoms of drug and alcohol use. 

Alcohol testing for !.t'asonable suspi.cion may only be conducted just 
before, during or after an employee operates a commercial vehicle. 
If removed from duty based on reasonable suspicion of alcohol use 
and an alcohol test is not administered within eight hou!:s, the 
employee will not be allowed to perform or continue to perform 
covered functions until: 

1} an alcohol test is administered and ~e driver's breath 
alcohol concentration measures less than 0.02; or 

2) 24 hours have elapsed follow'.l...'1g the determination that 
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there is reasonable suspicion to believe that the. 
employee has violated t.his :901icy concerning the use of 
alcohol. 

C. Post-Accident 'testing 

Follovrlng an accident (as defined above) involvir:tg a ccm..JUBrci.al 
vehicle, the drtve:r is required to 5-u.bmit to alc.ohol and drug tests 
when the driver receives a citation under state or local law for a 
moving traffic violation, or where a fatality occu.,,">"S as a result of t..~e 
accident. Testing should occur as soon as possible, but may not 
exceed eight hours after the accident for alcohoJ testing and 32 hours 
after the accident for drug testing~ 

A driver who is subject to post-accident testing must remain readily 
available for such testing and may not take any action to interfere 
•<IJ)_th testing or t.½e results of testing A Drivers who do not comply 
with post-accident testing requirements will be conside..-ed to have 
refused to submit to testing and wiil be subject to sanctions for 
refusal to test as proviC.eii in this policy. 

D. Ra.Y).dom Testir:g 

Employees covered by trus policy will be subject to ra..;.dom,. 
unannounced alcohol and drug testing, 

E. Return to Duty Testing 

Employees who have violated this policy, including those who have 
tested positive on a drug or alcohol test, and who u.r..de:r the 
discipline p~fac_y are allowed to return to work~ must test negative 
p:::io:r to being released for duty. A return to duty test follm•,"ing 
alcohol ro.isuse may :tot exceed an alcohol concentration of O. 02 ~ 

F. Follow-up Testing 

An employee w!'-0 is referred for assistance related to alcohol misuse 
and/or use of drugs is subject to unannounced follow-up testing for 
a period not to exceed 60 months as directed by a Suhsta.as"'lce Abuse 
Professional ar..d the District. The t:.umber and freque.."1.cy of follow~ 
up testing W'..11 be determined by the Substance Abuse Professional 
and the District, but will not be less than six tests i..."l. t.-11.e first 12 
months following the employee's return to duty. 

G. Re-tests 

Employees who test pOS:itive for drugs may request a second test of 
the rema:inh--ig portion of t."le split sample within 72 hours of 
notification of a positive test result by the Medical Review Officer. 

VII, REFUSAL TO TAKE AN ALCOHOL OR DRUG TEST 

4 



No employee shall refuse to subi:nit to an alcohol or d...-ug test as directed 
under this policy. A refusal to subrr,it shall include, but is not limited tc: 

a. a failure to provide adequate b:reat..~ for testing wit.l}out a valid 
medical explanation after !:he e.ttployee has rece-iv-ed notice of the 
requirement for breat.,11- testing in accordance wi~ the procedures 
manual; 

b. failure to provide adequate urine for drug testing without a valid 
medical explanation after the employee has received notice of the 
requirement for urine testin.g in accordance with the procedures 
manual; 

c. engaging in conduct that obstructs the testing :;;n:ocess. 

Refusal to submit to a test shall be considered the same as a positive test 
result. 

VIII. SECURD!G INFORMATION FRON PREVIOUS EMPLOYERS 

If a person is to be hired into a position subject to this policy and dUI"...ng 
the previous tw'o years has worked as a driver of a commercial vehlcle, that 
person must authorize a request of all employers of the driver \>ri.thin the 
past two years to release information. on the follo\lT.L.'1.g: 

a. Po&itive a.lcch(h or dn1g tests 

b. Refusal to be tested 

This i."1formation must be cl:itained before the person is employed by t.,'ie 
District* HoweverT if the information has not arrived by the anticipated 
sta.."'t date., a,.")(! if the person has passed the pre-employment drug test, the 
person may he hired and the requested informatio::. must be obtai11.ed from 
the previous cr..ploy@.rs: within 14 calendar days of the date of hire. :tf the 
information has not been received w.ithi,'1. the 14 calendar days, the person 
will not b-e permitted to drive commercial vehicles until the information has 
arrived. If the information obtained from previous employer indicates 
either a positive test or that a refusal to be tested occurred within the past 
two years, that person will not be permitted to drive commercial vehicles 
unless subsequent information indicates that an evaluation by &. SubstaY1ce 
Abuse Professional was made and return to- duty testing was administered. 

1X. CONFIDENTIALITY AND RECORD RETENTION 

All records :r:elate.d to drug and alcohol testing will be maintained in a 
secure location t"<Tith controlled access. These records will be kept separate 
from records pertainJng to all ot."rier employees. 

X. CONSEQUENCES OF ENGAGING IN PROHIBITED CONDUCT OR POSITIVE 
DRUG OR ALCOHOL TESTS 
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A~ Di.sciplllle 

An employee will b-e subject to appropriate disciplinary action up to and 
including tenuination from employment if: 

a. the employee tests positive for a drug or drugs; 

b. results from a,~ alcohol test indicate a blood alcohol level o:f 
0~02 or greater; an<.'Vor, 

c. the employee has en.gaged in prohlbited conduct as outli..'7}ed in 
Section V. 

All employees regardless of disciplina.ry action taken will he advised of 
resources available to the employee in evaluating or resolving problems 
associated with drug use or alcohol misuse~ 

The folloW' ..... "'lg provisions apply to those employees who are not terminated 
for thei'c policy violations: 

B. Positive Test Result and/or Engaging in Prohibited Con.duct. 

If an employee tests positive for drugs or has an alcohol test t.hat 
indicates a blood alcohol 1evel of . 04 or greater from a random~ 
reasonable suspicion or post-accident test, or e..'1.gages i..'-1. prohibited 
conduct as outlined in Section v, the employee v..ri...ll be immediately 
removed from duties requidng the driving of a conunerci.dl vehicle. 
The e..11ployee will not be permitted to return to work u:o.less he/she: 

1. has been evaluated by a qualified Substance Abuse 
Professional; and, 

2~ if recornro.ended by a Substance Abuse Professional., has 
properly followed any rehabilitation prescribed; and, 

3. "has a verified negative result on a return~to-duty 
alcohol (<0.02) and/or drag test. 

Upon completion of a reco1nmended rehabilitation program and 
successful ret>c,;:rn to work, an employee will be subject to follow-up 
random testing for up to Sixty (60) months as recommended by the 
Substa."1.ce Abuse Professional and the D:stnct, with a min:L"num of six 
such unscheduled tests within t.~ first n-,elve months of returning to 
duty. 

C. Al-cohol Concentration of O. 02 but lf'_ss than O. 04 

Employees having¢: breath alcohol concentration of at least 0.02 but 
less than 0.04., shall be removed from duty requiting the driving of a 
comr..ercial veI'..icle for at least 24 hours. 
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I. 

A. 

INTRODUCTION 

Requirere.ent to Participate ir: Dr.::.g and Alcohol Testing Prog:::aro. 

The Silver Lake Water District is required .by Federal regulation to 
administer a testing program for drug and alcohol use for e.,"nployees 
whc are required to have and w.aintam a con\mercial Driver's License to 
perform their job duties. 

B. Covered Employees 

The Eollow:ing grnups of employees are required by law to participate in 
the drug end aicohol testing program: 

1. t<,e-gular employees who are required to operate a commercial 
vehicle as pa,._--t of their routine job duties; 

2~ 'I'e:nporary employees who are required to operate a commercial 
vehicle as part of their routine job duties; 

3. Any employee who possesses a Commercial Driver's License who 
may at any time operate a commercial vehicle on an on-call 1 

emergency or unscheduled bases (inclu.d:i:ng supervisory 
employees who may be cal.led upon at any time to operate 0 
commercial motor vehicle); 

4. Current employees who transfer or promote to a position 
requiti,..'1.g op&ation of a commerci?...l vehicle and possession. of a 
Con1...-nercial Driver's Lice.~se; 

5~ A pre~employment drug test is required of. all persons given ~ 
ccnd:itioneJ. }ob offer for a position that meets t."1e desc:ription 
outlined above* 

C _ Designated Contact 

The following individual{ s} have been designated by the District to 
answer q-.;.estlons about the p-r'ogram and -p:rogxam mate:rials: 

Patrick Curr.an 
Bruce Nelson 
Mary Eastman 

General Ma"iager 
Operations Ma..,_ager 
Office ½~-..aq-er 

D. Testing., Evaluation and Referral Services 

The District has joined the Association of Washington Cities (AWC) 
!)r.;g and Alcohol Testing Consortium for much of the administration of 
this progrcun. The AWC consortium has contracted with Virginia. Mason 
to conduct the random testing services, provide the testing laboratory 
facilities.,. arrange the testing collection sites, a!'ld provide the Medical 
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Review Officer (MRO) functioP.s. The services of a Substance Abu..."'>e 
Professional (SA.0 ) are also available for employees with positive tes: 
results. 

Drug and Alcohol Testi!:'l.g Collectioa Site; 

Everett Clir-.ic 
3901 Ho:y'i: 
Everett,. Wa. 98201 

Testing Laboratory: 

Drug Proof 
Nordstrom Medical Tower 
P .o. Box 1495-0 
Seattle WA 98l14 
(206 J 386-2454 

Medical R- Officer$ 

Robert D. Petrie,. M.D. 
or 

Samuel Strauss., 00, Ml?H., FACPM 
Virginia Mason Occupational Medicine 
6720 Southcenter Blvd~ 
Suite 110 
Tuk\vila WA 98188 
{206) 242-3551 

Substance J\buse Professional 

Olympic Resources 
18720 33rd Ave West, Suite ZOO 
Lynnwood WA 98037 
1-800~624-5357 

Olympic Resources will refer caller to a Substance Abuse Professional 
in the local area. 

!I. TESTING PROCEDURES 

A. Pre-Employment Testing 

Following a conditional offer of employment,. prospective employees will 
be tested for the presence of drugs as part of the pre-employment 
physical exami..ri.ation. 

Current employees who are transferring from a position that does not 
reguire a Commercial Driver's Licen6e to a position t...~at doos require 
one., will be tested fo:r the presence of. drugs prior to performing- duties 
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that require dr:ivL11,g or operating a commercial vehicle. 

A positive drug test result fo:r an emp1o-yment ca:nd:ida!:e ·will result ill 
rescinding the conditiOnal offer of employmen.t by Silver Lake Water 
Distrct. Th,z, individual '¼°ill only be eligible to x:e-.z;pply for a position 
covered by these procedures after six months* Employees seek.L."lg to 
transfer to a position requiring t.'1e driving of a commercic:1 vehicle will 
be denied the trar-,.sfer and are subject to discipline as described in the 
Drug and Alcohol Testing Polley for Employees who Operate Commercial 
Vehicles. 

B. Random Testir~g 

The names and social security numbers for amployees covered by these 
procedures at the District have heen included ln the AWC Drug and 
Alcohol Testing Consortium pool. This pool cont.ams all eligible 
i."'l.dividuals from a11 of the consortium members. The pool database is 
managed by Virginia Mason and is updated monthly .as changes in 
personnel occur. 

The annual random testing rate required under federal regulations is 
50% of the pool fo!:' drug testir..g and 25% ot the pool for alcohol testing. 
Thls means that if the pocl contains 1.,000 members 1 there will be at 
least 500 ra..J.dom drug tests and a!: 1east 250 random alcohol tests 
conducted throughout the year" 

Virginia Mason uses a software program called HEIDI to randomly select 
indiv"iduals for random testing on a mont..~y basis. Some individuals will 
be selected for drug testing and o'Lh.ers will be selected for boti) drug 
a."ld alcohol testing. 

Each month., Vkginia Mason ;-,,.,r.J.1 send the names of individuals selected 
for r~mdom testing to tt .. e appropriate consortium merr.ber contacts. !f 
Silver Lake Water Dist,."ict has any employees selected for testing, the 
names will be sent to the designated contact. 

Employees: selected for random testing will be scheduled for a test by 
the designated contact at some time during the month that t.lie name was 
selected~ Eroployees selected for alcohol testing may olliy be tested just 
before, during or after driving a commercial vehicle. Employees will 
_rtot be notified until just prior to the testing. 

Upon notification of selection for random testing I t..~ employee will 
receive an Emnloyee No~gtion of Scheduled D:rug andior Alcohol Test 
letter from the designated contact. The e,,"Uployee .. ,;111 be asked to sign 
~his letter and a Testing COn_$ent form. The employee must present the 
g_t,.1ployee Notification of .§kheduled Drug andior Alcohol 'J'est letter at 
the collection site along with picture ide-~tification at the time of 
testing. A copy of all of the forms will be retained by the District. 
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After notification, the employee must proceed directly to the collection 
site for testing accompanied by a supervisor or other designee. 

':'he collection and testing procedures are outlined in Attachment B 

an employee scheduled for an alcohol test receive.s a confirmed test 
result with a blood alcohol level of O. 02 or above a..'1..d i:s unaccompanied 
at the collection site, a supervisor will be called to the site to transport 
the employee. 

Refu.si.."lg to submit to a test will be considered the same as a positive 
test resuJ.t and will subject the employee to the same conseque...Y1ces as 
receiving a positive test result. 

C. Reasonable Suspicion Testing 

According to the federal reg'!Jlatior-.s,, reasonable suspicion testing is to 
be based on "specific, contemporaneous, articulable observations 
concerning the appearance 1 behavior,, speech or body odors of the 
employee. 1' Only supervisors who have been trained in detecting the 
symptoms of alcohol misuse or dru.g use and who have directly observed 
behaviorsr appearance or physical symptoms can subject an employee 
to reasonable suspicion testing. Supervisors should complete a 
ReasonabJe Suspicion Obse,tvatiot) Form and if poss'..ble P...ave the form 
signed by a witness. 

If a supervisor has reasonable suspicion to believe that an employee who 
is on duty, about to go on duty or just completed duty is under any 
influence of drugs or alcohol,, the supervisor will remove the employee 
from duty immediately. The employee will be advised of the reasons for 
reasonable suspicion and will be transported to the collection site- by the 
supervisor for testing. 

Reasonable suspicion alcohol testing may only occur just before, during 
or after an employee drives a commercial vehicle. If a reasonable 
suspicion alcohol test is not conducted within two hours of 
deterrr.ination that it is necessary, the supervisor will prepare and 
mamtair.. documentation of the reasons why it did not occur. 

D. Post-Accident Testing 

All employees covered by th.ese procedures will be subject to post~ 
accident testing if t.tiey are involved in an accident with a commercial 
vehicle on a public road which results in: 

' A fatality QB 

2. The driver recetves a citation under state o:r local 1aw for a 
moving violation AND 

a. there is bodily injury to a person who 1 as a result of the 
injury r immediately receives medical treatme..11.t away from 
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the scene OR 

b. •rte or more motor vehicles incurs disabling damage. 
requiri,.;_g the vehicle to be transported away from the 
scene by a tow truck or oth& vehicle. 

After an accident: employees are :responsible for contacting the 
lmtnediate S'.J.pervisor or other ma.~gement persormel. If the above 
conditions are met, the employee must make themselves available fo:::
post-accident testing as soon as possible. Post-aecident testing for 
alcohol should occur ,:,,,iithin n-,c hours i:f possible, .but may not exceed 
eight hours. Testing for drugs sho\lld occur within 32 hours. 

Employees subject to pos.t-acci.dent testing are prohibited from 
consuming r.J.cohol for eight hours f-ollOW"..ng the accident, or until the 
employee has completed the alcohol test, whichever comes first. An 
employee who does not comply with the post-accident testing tvill be 
considered to have refused testing and v,,;ill be subject to disciplinary 
action. An employee in a post-accident situation should cooperate with 
law enforcement person..."lel investigating L11e scene. 

Supervisors are responsible for determining if the accident qualifies the 
driver for post-accident testing and should escort the employee to the 
collection site if possible. If an employee is unable to provide consent 
to testing due to their medical condition, the. supervisor W'..11 document 
the reasons why the employee wa.."> not tested. If testing is not 
completed within the required time following an accident, t.1.e 
supervisor will document in vrriting why the tests were not 
administered. 

E. Return to Duty and Follow-Up Testing 

AD e.."Ilployees who have engaged in prohibited conduct as defined re the 
::>r:ug and Alcohoi Testing Policy for Employees who Ope-rate Commercial 
Vehicles, including those who have tested positive for drugs or alcohol, 
are subject to return to duty and may be subject to follow-up testL."lg. 

1. Return to Duty Testing 

After engaging in prohibited conduct regarding alcohol or drug 
use, an employee is req--Jired to undergo a return to duty a1cohol 
and/or drug test prior to retu.rnL.1.g to a duty which requires 
driving a co:rnmercial vehicle. A return to duty alcohol test must 
result in a breath alcohol concentration of 0.02 or less~ A return 
to duty drug tEist must result in a verified negative result. 

2~ Follow Up Test:L'"lg 

An employee who returns to work after evaluation by a Substance 
Abuse Professional {SAP) deter:rnining that the employee is in 
need of assistance in resolving problems associated with <3.lcohol 
rnisuse or drug abuse is subject to unanno'l.l'.Cced follow up alcohol 
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and/or dr-1g testing as directed by the SAP and the District, but 
no less frequent than six times in the first yli'...ar folloW'..ng the 
return to work. The follow up testing period may not exceed 60 
months for each incident~ 

r·. After Hours Testing 

If t't'..e need for testing occu.rs outside of t.11e nonnal hours of operatiOn 
of the designated collection site r a supervisor or manager will. be 
responsible for following the procedures established by Virginia Mason 
for such occurrences. 

ID. TESTING COSTS AND COMPENSATION 

A~ Testing Costs 

1. The District will pay for the following alcohol and or irStial drug 
tests: 

a. Random testing 
b. Reasonable suspicion testng 
C- Post-accident testing 
d. Pre-em.ployrnent 
e. Follow-up testing 
f. Return to duty testing 

2. Employees are responsible for the costs associated with the 
follo'¼ll..,'1.g tests: 

a. Split sample re-tests made at the employee's request 

If a split sample re-test returns a negative result, the District 
will rei.-nburse the employee for the cost of the test. 

3. Substance Abuse Professional and rehabilitation costs vlill be the 
responsibility of the employee. 

B. Pay Status 

1. For 'I'ime Spent 'testing 

Employees will be compensated for time spent to report to t.'le 
testing facilir-..r and be tested for the following alcohol a..'"ld/or 
i.~tia1 drug tests: 

a. Random testing 
b. Reasonable suspicion tast:in g-
c. Post-accident testing 
d. Return to duty testing 
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.e. Follow-up testing 

.Employees are responsible for taking the following tests on their 
own time: 

a. Split-sample re-tests made at the employee's request 

2. W;;,iting for Results 

Employees who 'have been asked to submit to a reasonable 
suspicion dr..1g test will be placed on unpaid leave per.ding the 
outcome of the test results. Such e,,11ployees are eligible to use 
accrued vacation or sick leave during Llrls time. If the test 
result is negative., the time: will be paid and any sick or vacation 
leave used w'.Jl be credited. 

3. JUcohol Concentration of 0.02 but less than 0.04 

If an employee receives an alcohol test result of at least O. 02 but 
less than 0.04,.. the employee :nu.st be removed from duty which 
requires drtving a commercial motor ver..icle for at least 24 hours 
follo\Aling the administration of the test, The employee may use 
accrued vacation or sick leave durtng this absence. 

4. Positive Drug Test or Alcohol Test Result of {L04 o:c Higher 

An employee: who receives a positive dr..1g test or who tests 0.04 
or greater on an alcohol test is not allowed to return to work until 
all of the applicable requirements are met as outlined in the 
Policy ( see Consequences of En.gaging in Prohibited Conduct and 
Positive Drug or Alcohol Test). Such employees may use accrued 
vacation or sick leave dud.ng this absence. 

rll. TESTING METHODS 

A. Drug Testing 

The d,.ru.g testing requires candidates to provide a urine specimen of at 
least 45 ml to be tested for the presence of amphetarr<inesr cocaine, 
marijuana (THC), opiates, andphencyclldine {PC?}. The specimen will 
be sent to Drug Proo£, a laboratory certified by ·U1e Substa.,"'1.cc Abuse 
and Mental Health Services Administration ( SA..11.-!SHA) to conduct 
screening and confirmation tests according to the protocols identified 
in the Department of Transportation Rules. All test results will be 
reviewed by the Medical ,Hevie.w Officer (MRO). Specific collection 
;,rocedu.res a.."1d analytical p.rocedures a.re covered in Attachment B. 

B. Alcohol Testing 
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Alcohol testing will be conducted usL'"lsg an approved evidential breath 
testing {EBT) device operated by a trained breath alcohol technicia!"l 
{BAT} at the -collection site. The first test performed will be a 
screening test. If t..Yle screening test results :in an alcohol concentration 
ofless than 0~02, it will be considered a negative test. If the screening 
test results in an alcohol concentration of 0~02 or greater, a second, or 
confirmation test is performed w:ithin 15 to 20 minutes. Specific alcohol 
testing procedures are covered in AttacJ1ment B. 

V. TRAJNlNG AND EDUCATION 

The District will provide all affected employees with copies of these 
procedures and the Drug and Alcohol Testing Policy for Employees who 
Operate Commercial Vehicles a.r1d ot.her information as may be required by the 
federal regulationsw Each driver must sign a receipt upon having be.en 
provided the abov-e referenced information. 

Managers and superv!sors designated to determine whether reasonable 
suspicion exists to- require a d'!'."iver to undergo alcohol or drug testing will 
receive at least 60 minutes of tra:lnL-,.g on alcohol and 60 additional minutes of 
training on drug abuse. The training will cover the physical, behaviora11 

speech and performance :indicators of probable alcohol misuse and use cf 
controlled substances. 
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